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Topic: Paper, Telephone and Web Surveys
Last Updated: Tuesday, September 13, 2005
More Info: Click here for more walkthroughs
Synopsis

This walkthrough describes a procedure that has you create and assign values to a variable that
you can use in Survey Crafter Professional’s analysis wizards to compare respondents who com-
plete your survey on paper, by telephone or on the Web.

Please note this walkthrough does not describe how to use the variable in Survey Crafter Profes-
sional’s analysis wizards.

Briefly, the procedure has you do the following:

1. Design your survey in Survey Crafter Professional’s Survey Designer window.

2. Add a second survey to the same study and add a question that you can use to distinguish
between respondents who complete your survey on paper, by telephone or on the Web.

3. Add custom rules to your primary survey that have Survey Crafter Professional automati-
cally answer the question in the second survey.

4. Add the variable associated with the question in the second survey to your primary sur-
vey’s web data file.

5. If you want, move the variable associated with the question in the second survey to the
left-most column in Survey Crafter Professional’s Data window.

6. Configure the built-in Interviewer to include or exclude the second survey.
7. If necessary, use the Data window to manually answer the question in the second survey.
Notes

The instructions assume you are using Survey Crafter Professional 3.5 or later. To determine
what version of Survey Crafter Professional you are using, choose About Survey Crafter Profes-
sional from Survey Crafter Professional's Help menu.
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Please note you can use the instructions even if respondents are already completing your web
survey. In this case, it is recommended that you follow the instructions for your paper and tele-
phone surveys but that you not change your web survey.

Walkthrough

Step 1
Design your survey in Survey Crafter Professional’s Survey Designer window.

If you have not yet used Survey Crafter Professional to design a survey, refer to the following
demonstrations, guides and walkthroughs:

Reference How to Find it

Survey Crafter Click on the Quick Preview button on Survey Crafter Profes-
Professional Quick sional’'s Welcome dialog box or choose Quick Preview from Sur-
Preview vey Crafter Professional’s Help menu. Alternatively, to download

and install the Quick Preview, visit http://www.surveycrafter.com/
interim2/downloads.asp.

Getting Started Choose Getting Started Guide from Survey Crafter Profes-

Guide sional’'s Help menu. Alternatively, to read the Getting Started
Guide online, visit http://www.surveycrafter.com/interim2/
books.asp.

User’s Guide Choose User’s Guide from Survey Crafter Professional’s Help

menu. Alternatively, to read the User’s Guide online, visit http://
www.surveycrafter.com/interim2/books.asp.

Tutorial To read the tutorial online, visit http://www.surveycrafter.com/
interim2/walkthru.asp.

Step 2

Add a second survey to the same study and add a question that you can use to distinguish
between respondents who complete your survey on paper, by telephone or on the Web.

Do the following:
2.1. Start Survey Crafter Professional.
2.2. Open your survey’s study file.
2.3. Click on the Surveys tab of the Study window.
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Survey Crafter Professional displays the Surveys tab of the Study window.

5} Survey Crafter Professional - [Study - Employ.mkk] - - |EI|5|
I Fle Edit Wiew ‘Window Help == x|
Dl|E S e n] =e|0)
Surveys Drata Analyzes W ariables
1ol By
o~ < =
Edi... |
Irfa... |
Hew...
Ready a

Figure 1: The Surveys tab of Survey Crafter Professional’s Study window
2.4. Click on the New button on the Surveys tab.
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Survey Crafter Professional displays Step 1 of 3 of the New Survey Wizard.

New Survey Wizard - Step 1 of 3 x|

Select the initial options for your survey. You can change your 2elections later fram the
Survey Designer window. For more, click on the Help button or press the F1 key.

Y'ou can at any time view the Survey Designer window in Print Layout, wWeb Layout or
Interviewer Layout mode. Uze the lapout modes to print pour survey on paper, publizh your
zurvey of the World Wide Wweb and tailar your surven for the built-in [nterviewer.

Chooze the nitial Lapout b ode:;

I Interviewer Lapaout j

Select one or both of the following to more quickly insert new question blocks in pour survey.

[T dnzert Inztuctional Block:

¥ Show Drag and Drop Guestion Block Layouts Toolbar

Select the following to have a border dizplayed around each page of your survey.

[ Display Page Eorder

Help | Cancel % Back Hest > Einizh

Figure 2: Step 1 of 3 of the New Survey Wizard
2.5. Choose Interviewer Layout from the drop down under Choose the Initial Layout Mode.
2.6. Clear the check box labeled Insert Instructional Block.

2.7. Click to select the check box labeled Show Drag and Drop Question Block Layouts
Toolbar.

Click on the Next button.
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Survey Crafter Professional displays Step 2 of 3 of the New Survey Wizard.

New Survey Wizard - Step 2 of 3 x|

Select the initial options for your survey. You can change your 2elections later fram the
Survey Designer window. For more, click on the Help button or press the F1 key.

A block style iz a zet of predefined farmatting options that you can apply to a question block. 1F
wou want, pou can apply a different block style to each guestion block in your survey.

Click. on the button o the right of the drop dowe to add your own Block styles ar to modify or
remove exizting block, stules,

Chooze the Initial Black Stle:

[vellowAnhite Grid =1

The default font iz uzed when pou first start bpping in the Surven Designer window, 'ou can
alzo uze the default font when pou inzert new question blocks.

Default Faort.... |

YWhen pou inzert a new question block:

IUSE the Default Fant j

Help | Cancel Hest > Einizh

Figure 3: Step 2 of 3 of the New Survey Wizard
2.8. Choose the initial options you want and then click on the Next button.
Click on the Help button for more information about the initial options.
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Survey Crafter Professional displays Step 3 of 3 of the New Survey Wizard.

New Survey Wizard - Step 3 of 3 x|

Select the initial options for your survey. You can change your 2elections later fram the
Survey Designer window. For more, click on the Help button or press the F1 key.

Y'ou can have Survey Crafter Profezsional check the spelling of the wordz as wou are tuping.

'ou can alzo chooze which speling dictionam pou want to use for pour survesy.

Click. on the buttomn o the right of the drop dowe to add your own zpeling dictionaries or modify
the locations of the files of exizting zpeling dictionaries.

¥ Spell Checking &3 v'ou Type
Spelling Dictionan:

[US English 2

Default "Mo Reply' Prompt:
IN o Reply

Prompt for Drop Down and Single-Selection List Box Controls:

I-Select[lne-

Help | Cancel < Back Hest >

Figure 4. Step 3 of 3 of the New Survey Wizard

2.9. Choose the initial options you want and then click on the Finish button.
Click on the Help button for more information about the initial options.
Survey Crafter Professional displays the Survey Information dialog box.

Survey Information x|

Mame: ok I
Rezpondent Information
Cancel |

Drezcription:

Additional guestion to capture how respondent s ﬂ Help |

camplete the survey]
[

Figure 5: The Survey Information dialog box
2.10. Enter Respondent Information in the box under Name.

2.11. Enter Additional question to capture how respondents complete the survey in the box
under Description.

2.12. Click on the OK button.
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Survey Crafter Professional displays the Survey Designer window.

5} Survey Crafter Professional - [Interviewer Layout - Respondent - |EI|5|
E; File Edit Wiew Insert Format Table Block window  Help _|ﬁ’|£|

D|E|Z|& &e o« 8] alzm|a| =li===| o <]
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Click and drag a layout into the survey. QUESTION QUESTION QUESTION
O |PROMPT 1 O |JPMTL1 |TEXT 1 2 |PROMPT 1

a 2 |PROMPT 2 2 |PMTZ |TEXT & 2 |PROMPT 2
IFI:|r 1 ElDSEd-End DUEStIDn j 2 |PROMPT 3 2 |PMT 3 |TEXT 3 2 |PROMPT 3
[~ Mumber [ Mates [ Lahel Tt T : = [arren]

0 i
b (=
=1L IS AL ATAR 1Y AlEl

Ready a

Figure 6: The Survey Designer window

2.13. Choose For 1 Closed-End Question from the drop down on the Question Block Lay-
outs toolbar.

2.14. Clear the check boxes labeled Number, Notes and Label on the Question Block Lay-
outs toolbar.

2.15. Double-click on the left-most block layout in the gallery of layouts on the Question
Block Layouts toolbar.
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Survey Crafter Professional displays Step 1 of 3 of the Question Block Wizard.

Question Block Wizard - Insert Block - Step 1 of 3 X|

Type ] Frompts ] Rules ]

— Ingtructions
Choose the block tupe, select the block's optional components and click on a layout
picture. Far mare infarmation abaut a black layout, double-click on the layaut's pichure.
— Block Type — Optianal Block Components
For 1 Clozed-E nd Question "’I ™ Mumber [~ Maotes I~ Label
— G allery of Block Lapouts
OUESTIOW OUESTION OUESTIOM OUESTIOW ;
O |PROMPT 1 O |JPMTL1 |TEXT 1 2 |PROMPT 1 O |PMPT 1 |TXT 1
2 |PROMPT 2 2 |PMTZ |TEXT 2 2 |PROMPT 2 O |PMPT 2 |TXT 2
2 |PROMPT 3 2 |PMT 3 |TEXT 3 2 |PROMPT 3 O |PMPT 3 |TXT 3
O [OTHER] o [oTH][—
QUESTION QUESTION osTH [o]rT1]alrTz] |[mUuEsTION
QOIPMT1 |O|PMT 2 O|PMTL|O|PMTY PROMPT 1 (=] T
Q|PMT 3 |S|PMTHY Q|PMTZ] . PROMPT 2 [n]
: : : : FIGLREE 8 PROMPT 3 [u]
TEXT [5TH Jo]o]a]o]--- ] |[muesTIioN |I1IJE5TII:IH || |ﬁ
[PMT1[FMTZ ||—|?|
osTH | o | © LI
Help Cancel | | < Back I Einigh I

Figure 7: Step 1 of 3 of the Question Block Wizard
2.16. Click on the Next button.
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Survey Crafter Professional displays Step 2 of 3 of the Question Block Wizard.

Question Block Wizard - Insert Block - Step 2 of 3 E: 5[

Type ] Pmmpts] Rules ]

— Ingtructions
ST Choose Custom if wou want to twpe vour prompts directly in the Survey
= [FROMPT 1 Dezigner windaw. Enter the humber of prompts you want each
0 [FROMPT 2 quesztian in the block o uze.
2 |PROMPT 3 . . . .
N Chooze ze a List to uze a predefined ligt for your promptz. Click on
the button ta the right of the drop down o create your owe list,
— Promptz
% Custom Murmnber of prompts: B :
" Use a List I j J
[T Add "MWo Reply” prompt
[” Randomize prompts [wWeb only]

Help

Cancel < Back Mest » | Einigh I

Figure 8: Step 2 of 3 of the Question Block Wizard
2.17. Click to select Custom and then enter the number of ways you will be administering

your survey.

For example, if you are going to administer your survey on paper and on the Web,
enter 2. If you are going to administer your survey on paper, by telephone and on the

Web, enter 3.

2.18. Clear the check boxes labeled Add “No Reply” prompt and Randomize prompts (Web

only).

2.19. Click on the Next button.
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Survey Crafter Professional displays Step 3 of 3 of the Question Block Wizard.

Question Block Wizard - Insert Block - Step 3 of 3

Type ] Frompts ] Hules ]

— |nztictions

QUESTIOW

0 |PROMPT 1

O [PROMPT 2

O [PROMPT 3

If the block supportz a block number, chooze the numbering rules
oLl want ko apply ta the Block.

[f the black containg one ar mare questions, chooze the responze
rules you want to apply to the block.

— Mumbering Rules

¥ | futomatic: Humbering

™| Bestart Mumbering at: |1 3:

— Fezponze Rules

¥ Response iz required

Iv s but allow respondent to continue if no responss

Help

Cancel < Back et = | Einigh I

Figure 9: Step 3 of 3 of the Question Block Wizard
2.20. Click to select the check box labeled Response is required.
2.21. Click to select the check box labeled Warn but allow respondent to continue if no

response.

2.22. Click on the Finish button.
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Survey Crafter Professional adds the new question block to the Survey Designer win-
dow.

5} Survey Crafter Professional - [Interviewer Layout - Respon

E; File Edit Wiew Insert Format Table Block window  Help

=10l x|
=18 x|

S| EH|E|a 4@ <« 8] saly|m|1]

[ [ o= =

IYE”I:IW.-"'\-'\-"hitE Grid j ITimes Mew Roman j |1EI j B | I | gl %glglgl ?_%
E--l 1 1 [ T L T . R =
O | Prompt
O | Prompt
O | Prompt
4| | LIJ
Click and drag a layout into the survey. QUESTION QUESTION QUESTION 2
O |PROMPT 1 O |JPMTL1 |TEXT 1 2 |PROMPT 1
[For 1 Closed-End Gueston o || e | ] || s
[7 Mumber [ Motes [ Lakel —— T : ri\ I:IT:HER|
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Figure 10: The Survey Designer window
2.23. In the Survey Designer window, replace Question with Respondent.
2.24. Replace the Prompts with the ways you are going to administer your survey.
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For example, if you are going to administer your survey on paper, telephone and on
the Web, replace the Prompts with Paper, Telephone and Web.

“§j Survey Crafter Professional - [Interviewer Layout - Respond =10 x|
E; File Edit Wiew Insert Format Table Block window  Help _|ﬁ’|£|

D||EHlEE] 5B =] 8] alm|a] siE===] o <]
[VelowrwhieGid | [TmesNewRoman | [10 ~| B2 |U|[= E|=|E| =]+

Respondent
O | Paper
O | Telephone
O | Weh|
-,
4| | Y
o o £
Click and drag a layout into the survey. QUESTION QUESTION QUESTION 2
O |PROMPT 1 O |JPMTL1 |TEXT 1 2 |PROMPT 1
a 2 |PROMPT 2 2 |PMTZ |TEXT 2 2 |PROMPT 2
IFD[1 ElDSEd-End quStan j 2 |PROMPT 3 2 |PMT 3 |TEXT 3 2 |PROMPT 3
[7 Mumber [ Motes [ Lakel TICE TCE g 5 u{H:n|
1 ﬂ

Selo «lw w|e oo
Ready 4

Figure 11: The Survey Designer window

2.25. Close the Survey Designer window.

2.26. Click on the Save button on Survey Crafter Professional’s toolbar or choose Save
from Survey Crafter Professional’s File menu.

Step 3

Add custom rules to your primary survey that have Survey Crafter Professional automatically
answer the question in the second survey.

Do the following:
3.1. In the Surveys tab of the Study window, double-click on your primary survey.

3.2. Right-click inside the first question block in your survey and choose Custom Rules
from the pop-up menu.
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Survey Crafter Professional displays the Custom Rules dialog box.

Custom Rules

Wiew the cuztom rules for the selected group. To create a new rule, click on the Mew button, For more
information, click on the Help button,

Rule Group:

Frimany Description

Other Description | -

-

Enatle | D_isal:ulel Mew | [Eapy | Edit |Eemm-'e| I:cu:atel {i]x | [ |

Impart... | Export.

Figure 12: The Custom Rules dialog box
3.3. Click on the New button.
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Survey Crafter Professional displays the Custom Rule - New dialog box.

Custom Rule - New

Chooze the twpe of rule you want, The type of rule you choose determines the ule's remaining options. For more
information, click on the Help button,

]

E R BLL,

Rule Tiype: Cancel

Help

After Web Page h W ariable

Rule Group:

-

Kl

ISurve_l,l A - Employes Survey Locate

After respondentz complete the web page that containe guestion block:

Locate

Kl

IBI::u:k A1 -1. Pleaze indicate vour satizgfaction. Then rank the impaortance from 1 to &

Azzigh the imported varniable;

I Select...
The value:
= -";cl
=l
i Always * When the following condition is tue;
- J;|
=l
Dezcription [Optional):
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Figure 13: The Custom Rule - New dialog box
3.4. If you are going to administer your survey on the Web, choose After Web Page, Assign

Variable from the drop down under Rule Type. Otherwise, choose After Interviewer

Page, Assign Variable from the drop down under Rule Type.

If respondents are already completing your web survey, it is recommended that you not

choose After Web Page, Assign Variable. If respondents are already completing your
web survey, choose After Interviewer Page, Assign Variable instead.

3.5. Click on the Select button to the right of the box under Assign the imported variable.
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Survey Crafter Professional displays the Select Imported Variable dialog box.

Select Imported ¥Yariable

Mame:

X
IB'I_H ezpondent
Cancel |
M ame | Code (uestion/Description -
823 Pleazelnd_Wworkandppr 423 Pled 2. Pleaze indicate how strongly vou agree or Hel
14 opriate dizagree with each statement. | work, an appropriate e |
number of houre each week,
823 Pleazelndic_IFeelEmpo 423 Fleb 2. Pleaze indicate how strongly vou agree or
15 weredTo dizagree with each statement. | feel empowered to
make decizions at Software-R-Uz.
823 Pleazelndic_IFeelComfor £23_Fleb 2. Pleaze indicate how strongly vou agree or
16 table dizagree with each statement. | feel comfortable
gpeaking my mind to company management.
823 Pleazeln_Managementls 423 Fle? 2. Pleaze indicate how strongly vou agree or
17 |nteres dizagree with each statement. b anagement iz
interested in what | have to zay.
12 A20 wWhatlzYourdge A20 What 3 What iz your age?
19 427 WwhatlsvourGender A2 what 4 What iz your gender?
822 KeepinglnkindiFA1_Ple 422 Keep 5. Keeping in mind IF
20 aze [41_Pleaselnd_Saoftware__Im... in question 1, do
you have any suggestions about how Software-R-Us
can be made a better place b,
22 LinkMa LinkMa LinkMa I_
Infa... | Edit... | Locate | Mew... |
Figure 14: The Select Imported Variable dialog box
3.6. If necessary, scroll the list of variables until you see the variable that corresponds to

the question in the second survey and then double-click on the variable.
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Survey Crafter Professional updates the Custom Rule - New dialog box.

Custom Rule - New x|
!:h::u:use_the type of rule you want, The type of rule vou chooze determines the rule's remaining optionz. Faor more
information, click on the Help button,

Bule Type: ﬂl
I.-’-'-.fter Wweb Page, dzsign Yanable j Help |
Rule Group:

ISurve_l,l A - Employes Survey j Locate |
After respondentz complete the web page that containe guestion block:

IBI::u:k A1 -1. Pleaze indicate vour satizgfaction. Then rank the impaortance from 1 to & j Locate |

Azzigh the imported varniable;

IB'I_H ezpondent

The value:
- J;|
=l
i Always * When the following condition is tue;
- J;|
=l
Dezcription [Optional):

Figure 15: The Custom Rule - New dialog box
3.7. Click on the Expression Builder button to the right of the box under The value.
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Survey Crafter Professional displays the Expression Builder dialog box.

Expression Builder - Return Category

X
e Build your exprezsion in the box. Click on & button, drag or double-click. on an item in a list to 0k
X inzert the item in your expression, For examples, click on the Info and Help buttans. -
Cancel |
| -
Save... |
Library... |
LI Test |
Fr| =|>] <]<| +|-|*]#]%| ano| or |woT| (1| TRUE|FaLSE| Nv|nR]
Groups: I.-'l'-.II return types j Functions, Operators and Y ariables: Walues:
Arithmetic Funchions a | 823 Pleaselnd_Pworkandppropriate ;I Infa... |
Arithmetic Dperatorg 823 Pleazelndic_IFeelEmpoweredT o Telephone
Categon Y anables 823 Pleazelndic_|FeelComfortable Wwieh Help |
Comparizon Dperators 823 Pleazeln_Managementlzlnteres MA
[rate/Time Functions A20 wWhatlzYourdge M
Literal Functions A21 whatl 2 ourl ender
Literal Operators

Literal W anables LI

B1_Respondent

Rezpondent

K 1| KIE|

Figure 16: The Expression Builder dialog box

3.8. If you chose After Web Page, Assign Variable in step 3.4, double-click on Web under
Values. If you chose After Interviewer Page, Assign Variable in step 3.4, double-click
on either Paper or Telephone.

If you chose After Web Page, Assign Variable in step 3.4, Survey Crafter Professional
will automatically assign the value when respondents click on your web survey’s Next
or Submit button on the page that contains your survey’s first question.

If you chose After Interviewer Page, Assign Variable in step 3.4, Survey Crafter Profes-
sional will automatically assign the value when you click on the built-in Interviewer’s
Next, Finish or Save button on the page that contains your survey’s first question. If
you are going to administer your survey both on paper and by telephone, you are
choosing the default answer to the question.

3.9. Click on the OK button.
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Survey Crafter Professional updates the Custom Rule - New dialog box.

Custom Rule - New

Chooze the twpe of rule you want, The type of rule you choose determines the ule's remaining options. For more a0
information, click on the Help button,

Rule Tiype: Cancel
I.-’-'-.fter Wweb Page, dzsign Yanable j Help
Rule Group:

ISurve_l,l A - Employes Survey j Locate

After respondentz complete the web page that containe guestion block:

Locate

Aah

IBI::u:k A1 -1. Pleaze indicate vour satizgfaction. Then rank the impaortance from 1 to &

Azzigh the imported varniable;

B1 Fezpondent Select...
The value:
"wieh' =y ;‘gtl
=l
i Always * When the following condition is tue;
- J;|
=l
Dezcription [Optional):

Figure 17: The Custom Rule - New dialog box

3.10. Double-click on the variable name in the box under Assign the imported variable to
highlight the name and press Cirl-C to copy the name to the clipboard.

3.11. Click inside the box under When the following condition is true and press Cirl-V to
paste the variable name from the clipboard into the box.
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Survey Crafter Professional updates the Custom Rule - New dialog box.

Custom Rule - New

Chooze the twpe of rule you want, The type of rule you choose determines the ule's remaining options. For more a0
information, click on the Help button,

Rule Tiype: Cancel
I.-’-'-.fter Wweb Page, dzsign Yanable j Help
Rule Group:

ISurve_l,l A - Employes Survey j Locate

After respondentz complete the web page that containe guestion block:

Aah

IBI::u:k A1 -1, Pleaze indicate your zatisfaction. Then rank the importance from 1 to B, Locate

Azzigh the imported varniable;

IB'I_FEespu:undent Select...

The value:

"wieh' =y ;‘gtl
=l

i Always * When the following condition is tue;

B1_Respondent = :"}l
=l

Dezcription [Optional):

Figure 18: The Custom Rule - New dialog box

3.12. Click on the Expression Builder button to the right of the box under When the follow-
ing condition is true.
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Survey Crafter Professional displays the Expression Builder dialog box.

Expression Builder - Return True/False ﬂ
e Build your exprezsion in the box. Click on & button, drag or double-click. on an item in a list to 0k
X inzert the item in your expression, For examples, click on the Info and Help buttans. -
Cancel
B1_Respondent ;I —l
Save... |
Library... |
LI Test |
Fr| =|>] <]<| +|-|*]#]%| ano| or |woT| (1| TRUE|FaLSE| Nv|nR]
Groups: I.-'l'-.II return types j Functions, Operators and Y ariables: Walues:
Arithmetic Funchions a | 823 Pleaselnd_Pworkandppropriate ;I Infa... |
Arithmetic Dperatorg 823 Pleazelndic_IFeelEmpoweredT o Telephone
Categon Y anables 823 Pleazelndic_|FeelComfortable Wwieh Help |
Comparizon Dperators 823 Pleazeln_Managementlzlnteres MA
[rate/Time Functions A20 wWhatlzYourdge M
Literal Functions A21 whatl 2 ourl ender
Literal Operators

Literal W anables LI

B1_Respondent

Rezpondent

K 1| KIE|

Figure 19: The Expression Builder dialog box

3.13. Click to the right of the variable name in the expression box at the top of the Expres-
sion Builder dialog box.

Survey Crafter Professional removes the highlight and places the cursor to the right
of the variable name.

3.14. Click on the = button below the expression box.
3.15. Click on the NV button below the expression box.
3.16. Click on the OK button on the Expression Builder dialog box.
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Survey Crafter Professional updates the Custom Rule - New dialog box.

Custom Rule - New

x|

Chooze the twpe of rule you want, The type of rule you choose determines the ule's remaining options. For more 0k
information, click on the Help button, -
Bie e =)
I.-’-'-.fter Wweb Page, dzsign Yanable j Help |
Rule Group:
ISurve_l,l A - Employes Survey j Locate |
After respondentz complete the web page that containe guestion block:
IBI::u:k A1 -1. Pleaze indicate vour satizgfaction. Then rank the impaortance from 1 to & j Locate |
Azzigh the imported varniable;
IB'I_FEespu:undent Select... |
The value:
"wet! = 3 |
i Always * When the following condition is tue;
B1_Respondent=Mi ;l
Dezcription [Optional):

=

.4

Figure 20: The Custom Rule - New dialog box
3.17. Click on the OK button on the Custom Rule - New dialog box.

Copyright®© 2004-2005 Survey Crafter, Inc. All Rights Reserved Page 21 of 45



Survey Crafter Professional updates the Custom Rules dialog box.

Custom Rules x|
Wiew the cuztom rules for the selected group. To create a new rule, click on the Mew button, For more Close |
information, click on the Help button,

Rule Group: Help |
Surven & - Employee Survey j

Enable Rule Type Primany Description Other Description -
! indicate your

the importance B1_Respondent

-

Copy | Edit |Eemm-'e| I:cu:atel {i]x | Qu:uwnl Impart... | Expart...

Enahble D_isal:ulel ot

Figure 21: The Custom Rules dialog box

3.18. If you chose After Interviewer Page, Assign Variable in step 3.4, skip to step 4. Other-
wise, click on the Copy button on the Custom Rules dialog box and continue with the
next step.
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Survey Crafter Professional displays the Custom Rule - New Copy dialog box.

Custom Rule - New Copy

Chooze the twpe of rule you want, The type of rule you choose determines the ule's remaining options. For more a0
information, click on the Help button,

Rule Tiype: Cancel
After Wweb Page, Azsign Yanable j Help
Rule Group:

Locate

Surven A - Employee Survey

After respondentz complete the web page that containe guestion block:

IBI::u:k A1 -1, Pleaze indicate your zatisfaction. Then rank the importance from 1 to B, j Locate

Azzigh the imported varniable;

E R BLL,

IB'I_FEespu:undent Select...

The value:

"wieh' =y ;‘gtl
=l

i Always * When the following condition is tue;

B1_Respondent=Mi ;l J‘}l
=l

Dezcription [Optional):

Figure 22: The Custom Rule - New Copy dialog box
3.19. Choose After Interviewer Page, Assign Variable from the drop down under Rule Type.
3.20. Click on the Expression Builder button to the right of the box under The value.
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Survey Crafter Professional displays the Expression Builder dialog box.

Expression Builder - Return Category

X
e Build your exprezsion in the box. Click on & button, drag or double-click. on an item in a list to 0k
X inzert the item in your expression, For examples, click on the Info and Help buttans. -
_I Cancel |
Save... |
Library... |
LI Test |
Fr| =|>] <]<| +|-|*]#]%| ano| or |woT| (1| TRUE|FaLSE| Nv|nR]
Groups: I.-'l'-.II return types j Functions, Operators and Y ariables: Walues:
Arithmetic Funchions a | 823 Pleaselnd_Pworkandppropriate ;I Infa... |
Arithmetic Dperatorg 823 Pleazelndic_IFeelEmpoweredT o Telephone
Categon Y anables 823 Pleazelndic_|FeelComfortable Wwieh Help |
Comparizon Dperators 823 Pleazeln_Managementlzlnteres MA
[rate/Time Functions A20 wWhatlzYourdge M
Literal Functions A21 whatl 2 ourl ender
Literal Operators

Literal W anables LI

B1_Respondent

Rezpondent

K 1| KIE|

Figure 23: The Expression Builder dialog box
3.21. Double-click on either Paper or Telephone under Values.
Survey Crafter Professional will automatically assign the value when you click on the
built-in Interviewer’s Next, Finish or Save button on the page that contains your sur-

vey’s first question. If you are going to administer your survey both on paper and by
telephone, you are choosing the default answer to the question.

3.22. Click on the OK button.
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Survey Crafter Professional updates the Custom Rule - New Copy dialog box.

Custom Rule - New Copy

Chooze the twpe of rule you want, The type of rule you choose determines the ule's remaining options. For more
information, click on the Help button,

Bule Type:

I.-’-'-.fter |nterviewer Page, Aszign Vanable j

Rule Group:

ISurve_l,l A - Employes Survey j
After respondentz complete the interviewer page that containg question block:

IBI::u:k A1 -1. Pleaze indicate vour satizgfaction. Then rank the impaortance from 1 to & j

Azzigh the imported varniable;

]
Cancel

Help

Locate

Locate

IB'I_H ezpondent

The value:

Select...

|
_Carecel |
_ Hob |
Lo |
oo |
seeet. |

'Paper'

i Always * When the following condition is tue;

B1_Respondent=Mi

Dezcription [Optional):

s
B

K

Figure 24: The Custom Rule - New Copy dialog box
3.23. Click on the OK button.
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Survey Crafter Professional updates the Custom Rules dialog box.

Custom Rules

Wiew the cuztom rules for the selected group. To create a new rule, click on the Mew button, For more

) ; ; Cloge
information, click on the Help button,

Rule Group: Help
ISurve_l,l A - Employes Survey j

Jble

Enable | Rule Type | Frimany Description | Other Description
Block A7 - 1. Please indicate your
zatizfaction. Then rank the importance B1_Respondent
fram 1 to 5.
Block A1 - 1. Please indicate your

faction. Then rank the importance B1_Respondent
from 1 to 5.

After web page, aszign
1 o variable

After interviewer page,
h waniable

-

Enable | D_isal:ulel Hew I

Edit |Eemm-'e| I:cu:atel Up | Qu:uwnl Impart... | Expart...

Figure 25: The Custom Rules dialog box
3.24. Click on the Close button on the Custom Rules dialog box.
3.25. Close the Survey Designer window.
3.26. Click on the Save button on Survey Crafter Professional’s toolbar or choose Save
from Survey Crafter Professional’s File menu.
Step 4

Add the variable associated with the question in the second survey to your primary survey’s
web data file.

If respondents are already completing your web survey, it is recommended that you not per-
form this step. If respondents are already completing your web survey, skip to step 5.

Do the following:

4.1. In the Surveys tab of the Study window, double-click on your primary survey.

4.2. Click on the Web Layout button on Survey Crafter Professional’s toolbar or choose
Web Layout from Survey Crafter Professional’'s View menu.

4.3. Choose Web Survey Setup from Survey Crafter Professional’'s Web menu.
4.4. Click on the Data File tab of the Web Survey Setup dialog box.

Copyright®© 2004-2005 Survey Crafter, Inc. All Rights Reserved Page 26 of 45



Survey Crafter Professional displays the Data File tab Web Survey Setup dialog box.

Web Survey Setup x|

Template ] Formatting ] M avigation ] Hespundent] Proceszing ] Data File ] Feedback

—anablez to Include in the Data File
"~ |nclude only variables associated with the survey

" Include all imported variables in the study

% |nclude survey varables plus additional imported variables Add...

— Order of Yaniables Included in the Data File
¥ List variables in the order of appearance in the survey
™ List variables in alphabetical order

™ List variables in custam arder [Hrder...

i

— Records ta Include in the Data File
* |nclude no data records
" Include all existing data records

" |nclude data records for which the following expression is e

1 2
[]

Help Cancel ¢ Back Mest = | Finizh I

Figure 26: The Data File tab of the Web Survey Setup dialog box

4.5. If Include all imported variables in the study is selected, click on the Cancel button and
skip to step 5. Otherwise, click on Include survey variables plus additional imported
variables and continue with the next step.

4.6. Click on the Add button to the right of Include survey variables plus additional imported
variables.
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Survey Crafter Professional displays the Web Survey Data File - Add Variables dialog
box.

Web Survey Data File - Add ¥ariables

|Jze the buttons below to add or remove wvanables not azsociated with the web survey.

Code | I ame: | Huestion/Description |: Cancel |
Help |

-

Add |Eemm-'e| {i]x | [ | Top | Eu:uttu:uml &|phatetical |

Figure 27: The Web Survey Data File - Add Variables dialog box
4.7. Click on the Add button at the bottom left corner of the dialog box.
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Survey Crafter Professional displays the Select Imported Variable dialog box.

Select Imported ¥Yariable

Mame: 0K,
IE'I_FE ezpondent

Cancel

I ame Code [uestion/Description

1 [ B1_Respondent B1_Respo  Respondent

Help

b il

Infa... | Edit... | I:cu:atel .. |

Figure 28: The Select Imported Variable dialog box
4.8. Double-click on the variable associated with the question in the second survey.
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Survey Crafter Professional updates the Web Survey Data File - Add Variables dialog
box.

Web Survey Data File - Add ¥ariables

|Jze the buttons below to add or remove wvanables not azsociated with the web survey.

Code M ame (uestion/Description [= Eemre]

Help

‘i,

Add |Eemm-'e| {i]x | [ | Top | Eu:uttu:uml &|phatetical

Figure 29: The Web Survey Data File - Add Variables dialog box
4.9. Click on the OK button.
4.10. Click on the Finish button on the Web Survey Setup dialog box.
4.11. Close the Survey Designer window.

4.12. Click on the Save button on Survey Crafter Professional’s toolbar or choose Save
from Survey Crafter Professional’s File menu.

If you have already published your web survey, you will need to publish your web survey
again.

Step 5
If you want, move the variable associated with the question in the second survey to the left-
most column in Survey Crafter Professional’s Data window.

Do the following:
5.1. Click on the Data tab of the Study window.
5.2. Click on the Edit button on the Data tab.
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Survey Crafter Professional displays the Data window.

Y37 Survey Crafter Professional - [Data] =10 x|
@ File Edit Wiew Interviewsr ‘Window Help - |5’ |£|
DS 5= 8] 7l 2t B8] 22
1. Fleaze indicate vour satizfaction. | 1. Pleaze indizate your satizfaction. | 1. Please indicate vour s |
Then rank the importance from 1 to | Then rank the importance from 1 to 5. |Then rank the importance
8. Software-R-z az a place to waork|  The company's training program - | our compengation at Sol
- S atizfaction S atizfaction - Satizfaction
A1_Pleazelnd_Software_ Satisfact | 41 _Pleazelnd_TheCompan_Satisfact | &1_Pleaselnd_YourComg
A1_Pleas 81 Pleas &1 _Plead
M| 4] Recard: | 0 |of 0 [y o] | i
Ky Filter:
B .0k B . Unreadable <Al
M -Computed M - Unexpected

Ready

A

Figure 30: Survey Crafter Professional’s Data window

5.3. Choose Show/Hide Variables from Survey Crafter Professional’s View menu.
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Survey Crafter Professional displays the Show/Hide Variables dialog box.

Show /Hide ¥ariables

|Jze the buttonz below to zhow, hide and arrange the variables in the Data window,

il

(uestion/Description Prompt Yariable ) = Eemre]
o . tio Help |

. 1. Please indicate your The company's training  A1_Pleazelnd_TheCompan |__|

zatizfaction. Then rank the program - Satisfaction  _Satisfact

1. Pleaze indicate your Your compenzation at - A1_Pleazelnd _vouwCompe_
+ zatizfaction. Then rank the Software-R-s - Satisfact

impartance from 1 to & S atigfaction
. 1. Please indicate your The company's equity A1_Pleazelnd_TheCompan

zatizfaction. Then rank the structure - Satisfaction  _Satisfac?

1. Pleaze indicate your Your health care benefitz 41_Pleazelnd_ourHealt_5
- zatisfaction. Then rank the at Software-R-Usz - atisfact

impartance from 1 to & S atigfaction

1. Pleaze indicate your Software-R-Usz az a A1_Pleazelnd_Software__|
+ zatizfaction, Then rank the place to work, - Moot are: il

Shiow | Hide | {i]x | Do | Top | Bottom | Alphabetical

Survey Order

Figure 31: The Show/Hide Variables dialog box

5.4. If you want the columns in the Data window to appear in the order of the questions in
your survey, click on the Survey Order button at the bottom right corner of the dialog
box and then click on the Yes button.

5.5. Scroll to the end of the list of variables and click on the variable that is associated with
the question in the second survey.

Show /Hide ¥ariables

|Jze the buttonz below to zhow, hide and arrange the variables in the Data window,

b il

| (uestion/Description | Prompt | Yariable Mame - Eemre]
2. Pleaze indicate how strongly  Management iz 823 Pleazeln_Management
~ pou agree of dizagree with each  interested in what | have lzinteres
statement. ko say. Help
v 3. what iz pour age’ A20 wWhatlzYourdge
v 4 w'hat iz pour gender’? 427 WwhatlsvourGender
A, K.eeping in mind IF 822 KeepinglntdindiFAT_PI
[41_Pleazelnd_Software__Im... in 2aze

|~ question 1. do you have any
suggestions about how
Software-R-Uz can be made a
better place ...

« LinkMo

Rezpondent

LirkMNo
i1_Fes

Shiow | Hide | Up | [ | Top Eu:uttu:uml Alphabetical
Survey Order
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Figure 32: The Show/Hide Variables dialog box
5.6. Click on the Top button.
Survey Crafter Professional moves the variable to the top of the list.

Show /Hide ¥ariables

|Jze the buttonz below to zhow, hide and arrange the variables in the Data window,

il

[uestion/D ezcription Prompt Y aniable Mame - Eemre]

+ Respondent B1_Respondent

1. Pleaze indicate your Software-R-Usz az a A1_Pleazelnd_Software__ S Hel
+ zatizfaction. Then rank the place to wark, - atisfact i

impartance from 1 to & S atigfaction |-

1. Pleaze indicate your The campary's training — A1_Pleazelnd_TheCompan
+ zatizfaction. Then rank the program - Satisfaction  _Satisfact

impartance from 1 to &

1. Pleaze indicate your Your compenzation at - A1_Pleazelnd _vouwCompe_
+ zatizfaction. Then rank the Software-R-s - Satisfact

impartance from 1 to & S atigfaction

1. Pleaze indicate your The company's equity A1_Pleazelnd_TheCompan
+ zatizfaction. Then rank the structure - Satisfaction  _Satisfac?

impartance from 1 to &

1. Pleaze indicate your Your health care benefitz 41_Pleazelnd_ourHealt_5
- zatisfaction. Then rank the at Software-R-Usz - atisfact

imnnnrtanes o 1 b B Satizfartion l

Shiow | Hide | {i]x | Do | Top Iﬂu:uttu:uml

Survey Order |

Figure 33: The Show/Hide Variables dialog box
5.7. Click on the OK button.
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Survey Crafter Professional updates the Data window.

Y37 Survey Crafter Professional - [Data] =10 x|
@ File Edit Wiew Interviewsr ‘Window Help - |5’ |£|
DS 5= 8] 7l 2t B8] 22
1. Fleaze indicate vour zatisfaction. | 1. Pleaze indicate your zatizfaction. | 1. o
R dent Then rank the importance from 1 to | Then rank the importance from 1 to & | Then
Esponden . Software-A-Usz az a place to waork|  The company's training program - | vour
- Satizfaction S atisfaction
B1_Respondent |A1_Pleazelnd_Software_ Satisfact [ A1_Pleazelnd_TheCompan_Satisfact | 41 _F
B1_Rezpo 81 _Pleas A1 _Pleas
M| 4] Recard: | 0 |of 0 [y o] | i
Ky Filter:
B .0k B . Unreadable <Al
M -Computed M - Unexpected
Ready a

Figure 34: Survey Crafter Professional’s Data window
5.8. Close the Data window.

5.9. Click on the Save button on Survey Crafter Professional’s toolbar or choose Save from
Survey Crafter Professional’s File menu.

Step 6

Configure the built-in Interviewer to include or exclude the second survey.

Do the following:

6.1. Click on the Data tab of the Study window.
6.2. Click on the Edit button on the Data tab.
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Survey Crafter Professional displays the Data window.

Y37 Survey Crafter Professional - [Data] =10 x|
@ File Edit Wiew Interviewsr ‘Window Help - |5’ |£|
DS 5= 8] 7l 2t B8] 22
1. Fleaze indicate vour zatisfaction. | 1. Pleaze indicate your zatizfaction. | 1. o
R dent Then rank the importance from 1 to | Then rank the importance from 1 to & | Then
Esponden . Software-A-Usz az a place to waork|  The company's training program - | vour
- Satizfaction S atisfaction
B1_Respondent |A1_Pleazelnd_Software_ Satisfact [ A1_Pleazelnd_TheCompan_Satisfact | 41 _F
B1_Rezpo 81 _Pleas A1 _Pleas
M| 4] Recard: | 0 |of 0 [y o] | i
Ky Filter:
B .0k B . Unreadable <Al
M -Computed M - Unexpected
Ready a

Figure 35: Survey Crafter Professional’s Data window
6.3. Choose Options from Survey Crafter Professional’s Interviewer menu.
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Survey Crafter Professional displays the Interviewer Options dialog box.

Interviewer Options X|

Surveys ] Dizplay ]

Select the order of the survens you wizh to include in the
|nterviewer. Clear the check bow below to prevent this dialog
box from appearing each time pou start the Interviewer.

Survey(z]

Employes Survey
Py 2l

v Rezpondent Information

Include | E:-:u:ludel {i]x | Do |

W Show whenever the interviewer iz launched

Help | | <Eack| | Mest = I | [ione I

Figure 36: The Interviewer Options dialog box

6.4. If you are going to administer your survey both on paper and by telephone, click on
Respondent Information and then click on the Include button. If you are going to
administer your survey on paper but not by telephone or vice-versa, click on Respon-
dent Information and then click on the Exclude button.

Including the Respondent Information survey allows you to see and possibly change
the answer to the respondent question in the built-in Interviewer. Excluding the
Respondent Information survey has the program automatically assign the answer for
you without your seeing the question in the built-in Interviewer.

6.5. Click on the Done button.
6.6. Close the Data window.

6.7. If you made a change, click on the Save button on Survey Crafter Professional’s tool-
bar or choose Save from Survey Crafter Professional’s File menu.

Step 7
If necessary, use the Data window to manually answer the question in the second survey.
For example, if you are administering your survey on the Web and you skipped step 4, you will
need to manually assign answers to the question in the second survey in the Data window
after you import your web survey’s data file.

Please note if you were able to follow steps 1-6, you should not need to perform this step.
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To manually assign answers to the question in the second survey, do the following:
7.1. Click on the Data tab of the Study window.
7.2. Click on the Edit button on the Data tab.

Survey Crafter Professional displays the Data window.

¥37 Survey Crafter Professional - [Data] =10 x|
K File Edit Wiew Interviewer ‘Window  Help =] x|
D|(E|&| »e(e| 8] &le] 8 B 2l
1. Pleaze indicate pour zatisfaction. | 1. Pleaze indicate your zatizfaction. | 1. P
FlepEEaT EThsenﬂrank an?l_ilmpnrtannlze fru:utm1 mk Thﬁ? rark the ir?ptcurtance frarn 1 tu:u_ b Lhen_
. Software-R-Usz az a place to wor & company's training program aLr
- Satizfaction S alisfaction
B1_Respondent |41 _Pleazelnd_Software_ Satisfact | 41_Pleaselnd_TheCompan_Satisfact |47 _F
B1_Respo &1 _Pleas A1_Plea2
1 M Digzzatisfied Dizzatisfied Dizzz
2 M Satisfied S atizfied Satis
3 M Digzzatisfied Dizzatisfied M et
4 M Satisfied Meutral Satis
R M M eutral S atizfied M et
g M Meutral Meutral Digze
7 MY e P MY
M| 4] Record:| 1 | of 5O [ v o] | D
K Filter:
B .0k B . Unreadable <Al
B -Computed W - Unexpected
Ready i

Figure 37: Survey Crafter Professional’s Data window

7.3. If you want to assign a different answer to the question in the second survey for each
respondent, double-click inside each cell in the column that corresponds to the ques-
tion and choose the answer you want from the drop down. Continue doing this until
you have assigned the answers you want for all of the respondents and then skip to

step 7.19.

If you want to assign the same answer for all respondents who did not have the ques-
tion answered for them, choose Edit Filter from Survey Crafter Professional’s Edit
menu and continue with the next steps.
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Survey Crafter Professional displays the Edit Filter dialog box.

B

To have the Data window display a zubzet of the rezpondents in the data zet, wpe
an exprezzion in the box or click on the Exprezszion Builder button. Click on the

Help button ar presz F1 far more infarmation. Eemre] |
Filter Exprezzion:
| o x|t |

[

Figure 38: The Edit Filter dialog box
7.4. Click on the Expression Builder button to the right of the box under Filter Expression.
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Survey Crafter Professional displays the Expression Builder dialog box.

Expression Builder - Return True/False

X
e Build your exprezsion in the box. Click on & button, drag or double-click. on an item in a list to 0k
X inzert the item in your expression, For examples, click on the Info and Help buttans. -
_I Cancel |
Save... |
Library... |
LI Test |
Fr| =|>] <]<| +|-|*]#]%| ano| or |woT| (1| TRUE|FaLSE| Nv|nR]
Groups: I.-'l'-.II return types j Functions, Operators and Y ariables: Walues:
Arithmetic Funchions a | 823 Pleaselnd_Pworkandppropriate ;I Infa... |
Arithmetic Dperatorg 823 Pleazelndic_IFeelEmpoweredT o Telephone
Categon Y anables 823 Pleazelndic_|FeelComfortable Wwieh Help |
Comparizon Dperators 823 Pleazeln_Managementlzlnteres MA
[rate/Time Functions A20 wWhatlzYourdge M
Literal Functions A21 whatl 2 ourl ender
Literal Operators

Literal W anables LI

B1_Respondent

Rezpondent

K 1| KIE|

Figure 39: The Expression Builder dialog box
7.5. Click on Category Variables under Groups at the bottom left part of the dialog box.

7.6. Scroll to the end of the list of variables under Functions, Operators and Variables and

double-click on the variable associated with question in the second survey.
7.7. Click on the = button below the expression box.
7.8. Click on the NV button below the expression box.
7.9. Click on the OK button.
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Survey Crafter Professional updates the Edit Filter dialog box.

To have the Data window display a zubzet of the rezpondents in the data zet, wpe oK
an exprezzion in the box or click on the Exprezszion Builder button. Click on the
Help button ar presz F1 far more infarmation. Eemre]

Filter Exprezzion:

B1_Respondent=Mi ;I g Help

kil

Figure 40: The Edit Filter dialog box
7.10. Click on the OK button.
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Survey Crafter Professional updates the Data window.

Y37 Survey Crafter Professional - [Data] =100 x|
@ File Edit Wiew Interviewsr ‘Window Help ;lilil
D||d|&| »m(e| 8] &l 2 o] ol
1. Fleaze indicate vour zatisfaction. | 1. Pleaze indicate your zatizfaction. | 1. F
FepErear 5'I'hsenf rank. Ehn? importance from 1 ko | Then rank the ir?purtgrjce from 1 tu:u- 5. |Then |
. Software-R-Us az a place to wark]  The company's training program 'our
- Satizfaction Satigfaction
B1_Respondent |A1_Pleazelnd_Software_Satisfact [ A1_Pleazelnd_TheCompan_Satisfact | &1 _F
B1_Rezpo 81 _Pleas A1 _Pleas
1 M Dizzatizhied Dizzatizhed Digze
. M S atizfied S atizfied Satiz
3 M Dizzatizhied Dizzatizhed Meut
4 M S atizfied M evitral Satiz
5 M Meutral Satizfied Meut
E M I eutral M evitral Dizzz
7 MY M % MY
M| 4] Record:| 1 | of 5O [rim] o] | i
Ky Filter:
B Ok B - Unreadable B1_FRespondent=mf
M -Computed M - Unexpected
Ready a

Figure 41: Survey Crafter Professional’s Data window

7.11. Double-click on the column heading that corresponds to the variable associated with

the question in the second survey.
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Survey Crafter Professional displays the Edit Values dialog box.

B

To azzign a walue to the currently selected cellz, twpe an expreszsion in the box ar
click on the Expreszion Builder button. Click on the Help button or prezs F1 for

mare informatiar, Eemre] |
Mew Yalue Expression;
| o x|t |

[T Include Current Selection in Calculation

Figure 42: The Edit Values dialog box
7.12. Click on the Expression Builder button to the right of the box under New Value
Expression.
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Survey Crafter Professional displays the Expression Builder dialog box.

Expression Builder - Return True/False

Groups: I.-'l'-.II return types j Functions, Operators and Y ariables:

Arithmetic Funchions

Walues:

F

823 Pleazelnd_MworkAndppropriate

X
e Build your exprezsion in the box. Click on & button, drag or double-click. on an item in a list to 0k
X inzert the item in your expression, For examples, click on the Info and Help buttans. -
_I Cancel |
Save... |
Library... |
LI Test |
Fr| =|>] <]<| +|-|*]#]%| ano| or |woT| (1| TRUE|FaLSE| Nv|nR]
Arithmetic Dperatorg 823 Pleazelndic_IFeelEmpoweredT o Telephone '—l
Categon Y anables 823 Pleazelndic_|FeelComfortable Wwieh Help |
Comparizon Dperators 823 Pleazeln_Managementlzlnteres MA
[rate/Time Functions A20 wWhatlzYourdge M

Literal Functions
Literal Operators
Literal W anables

427 WwhatlsvourEender

=l

B1_Respondent

Rezpondent

K 1| KIE|

Figure 43: The Expression Builder dialog box

7.13. Click on Category Variables under Groups at the bottom left part of the dialog box.

7.14. Scroll to the end of the list of variables under Functions, Operators and Variables and
click once on the variable associated with question in the second survey.

7.15. Under Values, double-click on the value you want to assign to all of the respondents

for whom the question was not answered.

For example, if the respondents for whom the question was not answered completed

your survey on the Web, double-click on Web.

7.16. Click on the OK button on the Expression Builder dialog box.
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Survey Crafter Professional updates the Edit Values dialog box.

click on the Expreszion Builder button. Click on the Help button or prezs F1 for
more information, Eemre]

Mew Yalue Expression;

"web e

i x|
To azzign a walue to the currently selected cellz, twpe an expreszsion in the box ar

[T Include Current Selection in Calculation

Figure 44: The Edit Values dialog box
7.17. Click on the OK button on the Edit Values dialog box.
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Survey Crafter Professional updates the Data window.

Y37 Survey Crafter Professional - [Data] =10 x|
@ File Edit Wiew Interviewsr ‘Window Help _|ﬁ’|£|

D||d|&| »m(e| 8] &l 4 B a2

1. Fleaze indicate vour zatisfaction. | 1. Pleaze indicate your zatizfaction. | 1. F
FemEreaT 5'I'hsenf rank. Ehn? importance from 1 ko | Then rank the ir?purtgrjce from 1 tu:u- 5. |Then |
. Software-R-Us az a place to wark]  The company's training program 'our
- Satizfaction Satigfaction
&1 _Pleaselnd_Software_ Satisfact | A1_Pleazelnd_TheCompan_Satisfact | 41 _F
81 _Pleas A1 _Pleas
Dizzatizfied Dizze
S atizfied Satisfied Salis
Dizzatizfied Dizzatizfied Meut
S atizfied Mewutral Salis
Meutral Satizfied Meut
Meutral Mewutral Disse
Weh M % MY
M| 4] Record:| 1 | of 5O [rim] o] | i
Ky Filter:
B Ok B - Unreadable B1_FRespondent=mf
M -Computed M - Unexpected
Ready a
Figure 45: Survey Crafter Professional’s Data window
7.18. Choose Clear Filter from Survey Crafter Professional’s Edit menu.
7.19. Close the Data window.
7.20. Click on the Save button on Survey Crafter Professional’s toolbar or choose Save

from Survey Crafter Professional’s File menu.
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